







<DATE>

<Please key in the name & address of the Embassy in your country>

Dear Sir / Madam

Invitation to attend ASPAC Organized Training Session in Malaysia

The purpose of this letter is to confirm that we have invited <FULL NAME AS PER PASSPORT> to travel to Malaysia to attend <INDICATE TRAINING NAME> which will be held from <DATE>  
The training will be held at <INDICATE TRAINING VENUE WITH FULL ADDRESS>
 
We have confirmed <FULL NAME>’s personal information as follows:

Name on passport	:  <FULL NAME>		
Job Tittle		: <POSITION>
Gender		: <GENDER>
Date of birth		:  <DOB>
Passport number	:  <PASSPORT NUMBER>
Passport Expiry date	:  <DATE>
Passport nationality	:  <NATIONALITY>

[bookmark: _GoBack]Should you have any further questions, please do not hesitate to contact myself, at KPMG Malaysia. My work address is KPMG PLT, 10th Floor, KPMG Tower, No.8, First Avenue, Bandar Utama, 47800 Petaling Jaya, Selangor, Malaysia. My direct line is +603 7721 3117
and e-mail address is allee@kpmg.com.my


Yours sincerely, 






Partner, Head of L&D
